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City of Berkeley Below Market Rate Program
Tenant Approval Form
Please submit the completed Tenant Approval Form in Word format.  Do not send a pdf file of this form. All other back up documentation may be submitted as pdf files.

	Property Name / Address:



	Certification Type (Mark appropriate box with an X) :
	
	Initial Certification

	
	
	Recertification.  Move in date: 

	
	
	Add-On household member,  Move in date:

	
	
	Unit Transfer 

	Household Information (All household members):


	Name:
	Date of Birth: 
Student? (Answer Yes or No):

	Name:
	Date of Birth: 
Student? (Answer Yes or No):

	Name:
	Date of Birth: 
Student? (Answer Yes or No):

	Name:
	Date of Birth: 
Student? (Answer Yes or No):

	Name:
	Date of Birth: 
Student? (Answer Yes or No):

	Name:
	Date of Birth: 
Student? (Answer Yes or No):

	Name:
	Date of Birth: 
Student? (Answer Yes or No):

	Verified preference (s), if applicable
	

	Unit number ( or Proposed unit number):
	

	Unit Type / Affordability (Mark Appropriate box with an X):
	· 
	 Density Bonus Unit?   (Put X in box if Yes)

	
	· 
	50% AMI

	
	· 
	80% AMI

	
	· 
	81% AMI

	
	· 
	120% AMI

	Unit Size:
	Sqft2 :

	
	# of Bedrooms: 

	Section 8 / Shelter Plus Care (Mark Appropriate box with an X): 
If yes, please provide a copy of the Housing Assistance Payment Contract or letter from Berkeley Housing Authority / Shelter Plus Care confirming Tenant’s Eligibility for Section 8 program and Amount of Tenant rent
	
	Yes


	
	
	No

	Gross BMR Rent (Max. Limit):
	
$ 

	Calculation of Utility Allowance:
(Attach Utility allowance Schedule with Tenant paid utility amounts circled)
	
Total UA $ : 

	Net BMR Rent Proposed:
(Gross rent – Total UA)
	
$ 

	Annual Gross Household Income:
	
$

	Total Value of Assets (N/A for Section 8 and Shelter plus care): 

	


$

	Income from Assets (N/A for Section 8 and Shelter plus care) :
(If assets exceed $5,000, take greater of (a) actual income from assets or (b) imputed income from assets (0.06 % of total value of assets) and add total to gross household income)
	


$

	Total Annual Gross Income ( Annual Gross Household Income + Income from Assets)
	$



Attach for review to the city (Initial Lease up only) or Include in file (Full certification years):
· Completed Tenant Approval Form (Word format)
· If applicable, Household member add-on request
· If applicable, Unit transfer request
· Utility Allowance Schedule with Tenant Paid Utility Amounts Circled
· If applicable, Student verification 
· If applicable, Section 8 / Shelter Plus Care contract or letter confirming eligibility and amount of tenant rent
· If applicable, Preference verification form 
· Income Verification (See acceptable source documents):
· Three most recent pay stubs
· Unemployment compensation statements, pensions, financial aid, disability, Social Security, and other forms of periodic non-wage income
· Most recent tax return or W-2
· Asset Verification (See acceptable source documents):
· Two months of most recent bank statements. 
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