
2180 Milvia Street, Berkeley, CA 94704 ● Tel: (510) 981-7170 ● TDD: (510) 981-6903 ● E-Mail: 
RRobinson@cityofberkeley.info

CONSENT CALENDAR
October 26, 2021

To: Honorable Mayor and Members of the City Council
From: Councilmembers Rigel Robinson
Subject: Amend City Council Rules of Procedure and Order to Allow Extension of 

Items in Committee in Writing

RECOMMENDATION
Adopt a Resolution revising the City Council Rules of Procedure and Order to amend 
Chapter III, Section G, Subsection 4 to allow the Chair of a Committee to accept a 
Primary Author’s written request that their item remain in Committee past the 120 day 
deadline rather than requiring that extensions be approved by a full vote of the 
committee.

BACKGROUND
Under the Council Rules of Procedure and Order, when the Primary Author of an item 
wishes to extend the 120 day deadline for a Committee to send an item back to the 
Agenda Committee for scheduling, their request must be approved by the Committee. 
Because the end of the 120 day deadline often falls between Committee meetings, 
Committees have on more than one occasion scheduled meetings specifically to extend 
an item's time in committee. The attached resolution would amend the Rules of 
Procedure and Order to allow a Committee Chair to accept a request to extend in 
writing. The resolution would amend Chapter III, Section G, Subsection 4 as follows:

Within 120 days of the referral date, the committee must vote to either (1) the committee 
Chair may accept the Primary Author’s request, either in writing, or in person at a meeting 
of the committee, that the item remain in committee until a date certain (more than one 
extension may be requested by the Primary Author); or (2) the committee may vote to 
send the item to the Agenda & Rules Committee to be placed on a Council Agenda with 
a Committee recommendation consisting of one of the four options listed below. The 
Committee Chair shall report any extension granted outside of a meeting to the 
Committee by email or verbally at the next Committee meeting.

FINANCIAL IMPLICATIONS
Reduction in staff time to schedule and attend committee meetings solely for the 
purpose of extending item deadlines.

ENVIRONMENTAL SUSTAINABILITY
No identifiable environmental effects or opportunities associated with this report.

CONTACT PERSON
Councilmember Rigel Robinson, (510) 981-7170
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Attachments:
1: Resolution
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RESOLUTION NO. ##,###-N.S.

RE-ADOPTING THE CITY COUNCIL RULES OF PROCEDURE AND ORDER

NOW THEREFORE, BE IT RESOLVED by the Council of the City of Berkeley that the 
City Council Rules of Procedure and Order incorporated by reference shall govern all 
proceedings of the City Council therein described, subject to the exception and 
deviations provided for in such rules.

BE IT FURTHER RESOLVED that violation of these rules shall not be construed as a 
penal offense, except as provided for by the adopted Rules of Procedure.

BE IT FURTHER RESOLVED that Chapter III, Section G, Subsection 4 is amended to 
include the language below.

Within 120 days of the referral date, either (1) the committee Chair may accept the 
Primary Author’s request, either in writing, or in person at a meeting of the committee, 
that the item remain in committee until a date certain (more than one extension may be 
requested by the Primary Author); or (2) the committee may vote to send the item to the 
Agenda & Rules Committee to be placed on a Council Agenda with a Committee 
recommendation consisting of one of the four options listed below. The Committee Chair 
shall report any extension granted outside of a meeting to the Committee by email or 
verbally at the next Committee meeting.

BE IT FURTHER RESOLVED that all preceding amendatory resolutions are hereby 
rescinded.

EXHIBITS

A: Chapter III, Section G Subsection 4 as Revised
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4. Functions of the Committees
Committees shall have the following qualities/components:

a. All committees are Brown Act bodies with noticed public meetings and public 
comment. Regular meeting agendas will be posted at least 72 hours in advance of 
the meeting.

b. Minutes shall be available online.
c. Committees shall adopt regular meeting schedules, generally meeting once or 

twice per month; special meetings may be called when necessary, in accordance 
with the Brown Act.

d. Generally, meetings will be held at 2180 Milvia Street in publicly accessible 
meeting rooms that can accommodate the committee members, public attendees, 
and staff.

e. Members are recommended by the Mayor and approved by the full Council no 
later than January 31 of each year. Members continue to serve until successors 
are appointed and approved.

f. Chairs are elected by the Committee at the first regular meeting of the Committee 
after the annual approval of Committee members by the City Council. In the 
absence of the Chair, the committee member with the longest tenure on the 
Council will preside.

g. The Chair, or a quorum of the Committee may call a meeting or cancel a meeting 
of the Policy Committee.

h. Committees will review items for completeness in accordance with Section III.B.2 
of the City Council Rules of Procedure and Order and alignment with Strategic 
Plan goals.

i. Reports leaving a Policy Committee must adequately include budget implications, 
administrative feasibility, basic legal concerns, and staff resource demands in 
order to allow for informed consideration by the full Council.

j. Per Brown Act regulations, any revised or supplemental materials must be direct 
revisions or supplements to the item that was published in the agenda packet.

Items referred to a Policy Committee from the Agenda & Rules Committee or from the 
City Council must be agendized for a committee meeting within 60 days of the referral 
date.

Within 120 days of the referral date, the committee must vote to either (1) the committee 
Chair may accept the Primary Author’s request, either in writing, or in person at a 
meeting of the committee, that the item remain in committee until a date certain (more 
than one extension may be requested by the Primary Author); or (2) the committee may 
vote to send the item to the Agenda & Rules Committee to be placed on a Council 
Agenda with a Committee recommendation consisting of one of the four options listed 
below. The Committee Chair shall report any extension granted outside of a meeting to 
the Committee by email or verbally at the next Committee meeting.

1. Positive Recommendation (recommending Council pass the item as proposed),
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2. Qualified Positive Recommendation (recommending Council pass the item with 
some changes),

3. Qualified Negative Recommendation (recommending Council reject the item 
unless certain changes are made) or

4. Negative Recommendation (recommending the item not be approved).

The Policy Committee’s recommendation will be included in a separate section of the 
report template for that purpose. 

A Policy Committee may not refer an item under its consideration to a city board or 
commission. 

The Primary Author of an item referred to a Policy Committee is responsible for revisions 
and resubmission of the item back to the full Council. Items originating from the City 
Manager are revised and submitted by the appropriate city staff.  Items from 
Commissions are revised and resubmitted by the members of the Policy 
Committee.  Items and recommendations originating from the Policy Committee are 
submitted to the City Clerk by the members of the committee. 

If a Policy Committee does not take final action by the 120-day deadline, the item is 
returned to the Agenda & Rules Committee and appears on the next available Council 
agenda. The Agenda & Rules Committee may leave the item on the agenda under 
consideration or place it on the next Council agenda.  Items appearing on a City Council 
agenda due to lack of action by a Policy Committee may not be referred to a Policy 
Committee and must remain on the full Council agenda for consideration. 

Policy Committees may add discussion topics that are within their purview to their 
agenda with the concurrence of a majority of the Committee. These items are not 
subject to the 120-day deadline for action.

Once the item is voted out of a Policy Committee, the final item will be resubmitted to 
the agenda process by the Primary Author, and it will return to the Agenda & Rules 
Committee on the next available agenda.  The Agenda & Rules Committee may leave 
the item on the agenda under consideration or place it on the following Council agenda. 
Only items that receive a Positive Recommendation can be placed on the Consent 
Calendar. 

The Primary Author may request expedited committee review for items referred to a 
committee. Criteria for expedited review is generally to meet a deadline for action (e.g. 
grant deadline, specific event date, etc.). If the committee agrees to the request, the 
deadline for final committee action is 45 days from the date the committee approves 
expedited review. 
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