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I. DUTIES

I. DUTIES

A. Duties of Mayor

The Mayor shall preside at the meetings of the Council and shall preserve strict order
and decorum at all regular and special meetings of the Council. The Mayor shall
state every question coming before the Council, announce the decision of the Council
on all subjects, and decide all questions of order, subject, however, to an appeal to
the Council, in which event a majority vote of the Council shall govern and
conclusively determine such question of order._ In the Mayor’s absence, the Vice
President of the Council (hereafter referred to as the Vice-Mayor) shall presidel. - { Commented [NML1]: Standard current practice per City

””””” Charter

B. Duties of Councilmembers

Promptly at the hour set by law on the date of each regular meeting, the members of
the Council shall take their regular stations in the Council Chambers and the business
of the Council shall be taken up for consideration and disposition.

C. Motions to be Stated by Chair
When a motion is made, it may be stated by the Chair or the City Clerk before debate.

D. Decorum by Councilmembers

While the Council is in session, the City Council will practice civility and decorum in
their discussions and debate. Councilmembers will value each other’s time and will
preserve order and decorum. A member shall neither, by conversation or otherwise,
delay or interrupt the proceedings of the Council, use personal, impertinent or
slanderous remarks, nor disturb any other member while that member is speaking or
refuse to obey the orders of the presiding officer or the Council, except as otherwise
provided herein.

All Councilmembers have the opportunity to speak and agree to disagree but no
Councilmember shall speak twice on any given subject unless all other

Councilmembers have been given the opportunity to speak. [Thel Presiding Officer _ /{ Commented [NML2]: Edit from July 15, 2019 Agenda & }

may set [a_limit jon the speaking time allotted to_Councilmembers during Council Rlllesicommitiselimesting

discussion. /00" e ‘{ Commented [NML3]: SUPP 1 — changed to “a limit” to be }

more clear that the time is the same for all Councilmembers

The presiding officer has the affirmative duty to maintain order. The City Council will
honor the role of the presiding officer in maintaining order. If a Councimember
believes the presiding officer is not maintaining order, the Counciimember may move
that the Vice-Mayor, or another Councilmember if the Vice-Mayor is acting as the
presiding officer at the time, enforce the rules of decorum and otherwise maintain
order. If that motion receives a second and is approved by a majority of the Council,
the Vice-Mayor, or other designated Councilmember, shall enforce the rules of
decorum and maintain order.

E. Voting Disqualification
No member of the Council who is disqualified shall vote upon the matter on which the
member is disqualified. Any member shall openly state or have the presiding officer
announce the fact and nature of such disqualification in open meeting, and shall not
be subject to further inquiry. Where no clearly disqualifying conflict of interest
appears, the matter of disqualification may, at the request of the member affected, be

Council Rules of Procedure and Order 4 City of Berkeley
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I. DUTIES

decided by the other members of the Council, by motion, and such decision shall
determine such member's right and obligation to vote. A member who is disqualified
by conflict of interest in any matter shall not remain in the Chamber during the debate

_ - { Commented [NML4]: Correct terminology

any matter as provided in Government Code shall divulge the same before voting.

F. Requests for Technical Assistance and/or Reports
A majority vote of the Council shall be required to direct staff to provide technical
assistance, develop a report, initiate staff research, or respond to requests for
information or service generated by an individual council member.

_ — -| Commented [NML5]: Edit from July 15, 2019 Agenda &
Rules Committee meeting

Language is uneccesary here
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1. MEETINGS

II. MEETINGS

Call to Order - Presiding Officer

The Mayor, or in the Mayor's absence, the Vice Mayor, shall take the chair precisely
at the hour appointed by the meeting and shall immediately call the Council to order.

the longest period of Council service shall preside.

Roll Call

Before the Council shall proceed with the business of the Council, the City Clerk shall
call the roll of the members and the names of those present shall be entered in the
minutes. The later arrival of any absentee shall also be entered in the minutes.

Quorum Call

During the course of the meeting, should the Chair note a Council quorum is lacking,
the Chair shall call this fact to the attention of the City Clerk. The City Clerk shall
issue a quorum call. If a quorum has not been restored within two minutes of a
quorum call, the meeting shall be deemed automatically adjourned.

Council Meeting SeheduteConduct of Business

The agenda for the regular business meetings shall include the following: Ceremonial
ltems] (including comments from the City Auditor if requested); Comments from the

City Manager; Comments from the Public; Consent Calendar; Action Calendar
(Appeals, Public Hearings, Continued Business, Old Business, New Business);
Information Reports; and Communication from the Public. Presentations and
workshops may be included as part of the Action Calendar. itemsremovedfromthe
Censent-Calendarwill be-meoved-to-the-Action-Calendar—The Chair will determine

the order in which the item(s) will be heard with the consent of Council.

Consent Calendar.

A public hearing that is not expected to be lengthy may be placed on the agenda for
a regular business meeting. When a public hearing is expected to be contentious

Council Rules of Procedure and Order
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Commented [NML6]: Edit from July 15, 2019 Agenda &
Rules Committee meeting

Mayor resume chair upon resuming place on dais

Commented [NML7]: Amended to standardize use
throughout the document

8

Commented [NML8]: Moved to more appropriate location
below

Commented [NML9]: Edit from July 15, 2019 Agenda &
Rules Committee meeting

Commented [NML10]: ltems removed from Consent may
have many other actions taken and listing this signle action is
misleading.

Commented [NML11]: Amended for clarity throughout
document

Rules Committee meeting — changed “a Councilmember” to

Commented [NML12]: Edit from July 15, 2019 Agenda &
“the Council”




1. MEETINGS

and lengthy and/or the Council’s regular meeting schedule is heavily booked, the
Agendd & Rules Committee, in conjunction with the staff, will /{ Commented [NML13]: Amended to standardize use

schedule a special meeting exclusively for the f)t]kﬂlé hearing. No other matters shall throughout the document

be placed on the agenda for the special meeting. All public comment will be

considered as part of the public hearing and no separate time will be set aside for

public comment not related to the public hearing at this meeting.

Except at meetings at which the budget is to be adopted, no public hearing may
commence later than 10:00 p.m. unless there is a legal necessity to hold the hearing
or make a decision at that meeting or the City Council determines by a two-thirds vote
that there is a fiscal necessity to hold the hearing.

E. Adjournment

1. No Council meeting shall continue past 11:00 p.m. unless a two-thirds majority of
the Council votes to extend the meeting to discuss specified items; and any motion
to extend the meeting beyond 11:00 p.m. shall include a list of specific agenda
items to be covered and shall specify in which order these items shall be handled.

2. Any items not completed at a regularly scheduled Council meeting may be
continued to an Adjourned Regular Meeting by a two-thirds majority vote of the
Council.

F. Unfinished Business

Any items not completed by formal action of the Council, and any items not postponed
to a date certain, shall be considered Unfinished Business. All Unfinished Business
shall be referred to the Agenda Committee Agenda & Rules Committee for schedulingb
for a Council meeting that occurs within 60 days from the date the item last appeared
on a Council agenda. The 60 day period is tolled during a Council recess.

G. City Council Schedule and Recess Periods

Pursuant to the Open Government Ordinance, Fthe City Council shall hold a minimun
of twenty-four (24) meetings, or the amount needed to conduct City business in

timely manner, whichever is greater, each calendar year.

=

Regular meetings of the City Council shall be held generally two to three Tuesdays

by Council resolution taking into consideration holidays and election dates.

Regular City Council meetings shall begin no later than 6:00 p.jml. __ - - Commented [NML15]: Proposed addition regarding
”””””” - starting early for ceremonial items was removed at the July
15, 2019 Agenda & Rules Committee meeting

and are not factored in to the annual schedule that is
adopted, which includes the recess periods.

meetlng of the Council. _ —~ | Commented [NML16]: Special meetings are as needed ‘

When a recess period occurs, the City Manager is authorized to take such ministerial
actions for matters of operational urgency as would normally be taken by the City
Council during the period of recess except for those duties specifically reserved to
the Council by the Charter, and including such emergency actions as are necessary
for the immediate preservation of the public peace, health or safety; the authority to
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1. MEETINGS

extend throughout the period of time established by the City Council for the period of
recess.

The City Manager shall have the aforementioned authority beginning the day after
the Agenda—CommitteeAgenda & Rules Committee meeting for the last regular

meeting before a Council recess and this authority shall extend fthrough up to the __ -1 commented [NML17]: The existing definition left a
deadlineforsubmission-of staff reportsfor firstl/Agenda & Rules Committee significant gap that did not allow City Manager action on
date of the qenda\ & Rylfefs 7Q07I’T1nj IH@Q 777777 N administratively urgent items
meeting for the first reqular meeting after the Council recess. ~ { Commented [NML18]: Edit from July 15, 2019 Agenda &
Rules Committee meeting

The City Manager shall make a full and complete report to the City Council at its first
regularly scheduled meeting following the period of recess of actions taken by the
City Manager pursuant to this section, at which time the City Council may make such
findings as may be required and confirm said actions of the City Manager.

H. Pledge of Allegiance to the Flag

At the first meeting of each year following the August recess and at any subsequent
meeting if specifically requested before the meeting by any member of the Council in
order to commemorate an occasion of national significance, the first item on the
program-Ceremonial Calendar will be the Pledge of Allegiance.

l. Ad Hoc Subcommittees

From time to time the Council or the Mayor may appoint several of its members but
fewer than the existing quorum of the present body to serve as an ad hoc
subcommittee. Only Council-members may become-be members of the ad hoc
subcommittee; however, the subcommittee shall seek input and advice from the
residents, related commissions, and other groups, as appropriate to the charge or
responsibilities of such Subcommlttee\ Ad Hoc Subcommittees must be reviewed _ -~ | Commented [HS19]: Depending on the charge or

annually by the Council to determine if the subcommittee is to continue. responsibilties of an Ad Hoc Subcommittes, it may not be

necessary or appropriate to consult with all the groups/bodies
listed. Adding this language allows some flexibility; as written

. P f : . it requires every ad hoc subcommittee to engage in all of the
Upon creation of an ad hoc subcommittee, the Council shall allow it to operate with consiltation activities listad.

the following parameters:

1. A specific charge or outline of responsibilities shall be established by the
Council.

2. A target date must be established for a report back to the Council.

3. Maximum life of the subcommittee shall be one year, with annual review and
possible extension by the Council.

Disabilities Act. Meetings may be held at privately owned facilities provided that the
location is open to all that wish to attend and that there is no requirement for purchase
to attend. Agendas for subcommittee meetings must be posted in the same manner
as the agendas for regular Council meetings except that subcommittee agendas may
be posted with 24-hour notice. The public will be permitted to comment on agenda
items but public comments may be limited to one minute if deemed necessary by the
Committee Chair. Agendas and minutes of the meetings must be maintained and
made available upon request.

are open to the public land meet accessibility requirements under the Americans with _ — - Commented [NML20]: Edit from July 15, 2019 Agenda &
””””””””””””””””””” Rules Committee meeting

Council Rules of Procedure and Order 8 City of Berkeley
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Il. MEETINGS

—~ -1 Commented [NML21]: Staff proposed language based on

y B N n P 1 discussion at July 15, 2019 Agenda & Rules Committee
hoc subcommittee process, City staff will undertake a high-level, preliminary analysi ToEiE), TS (AT o s D I oo 0] ot ey

item(s) under consideration. Staff analysis at ad hoc subcommittees is limited to thé
points above as the recommendation, program, or project has not yet been approve
to proceed by the full Council.

i
5
of potential legal issues, costs, timelines, and staffing demands associated with the¢ Committees Charter Ill, Section G
b
i

Subcommittees must be comprised of at least two members. If only two members are
appointed, then both must be present in order for the subcommittee meeting to be
held. In other words, the quorum for a two-member subcommittee is always two.

discussion at July 15, 2019 Agenda & Rules Committee
meeting.

_ - W Commented [NML22]: Staff proposed language based on

negetiations-convene a closed session meeting pursuant to the conditions and
regulations imposed by the Brown Act.
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1ll. AGENDA

[ll. AGENDA

A. Declaration of Policy

No ordinance, resolution, or item of business shall be introduced, discussed or acted
upon before the Council at its meeting without prior thereto its having been published
on the agenda of the meeting and posted in accordance with Section I1l.D.2.
Exceptions to this rule are limited to circumstances listed in Section IIl.D.4.b and

items earried-overcontinued from a previous meeting_and published on a_revised -~ {_commented [NML23]: Additional clarification

agenda.

B. Definitions
For purposes of this section, the terms listed herein shall be defined as follows:

—_

1. "Agenda Item" means an item placed on the agenda (on either the Consent Calendar
or as a Report For Action) for a vote of the Council by the Mayor or any
Councilmembereeunci—member, the City Manager, the Auditor, or any
board/commission/committee created by the City Council, or any Report For
Information which may be acted upon if the Mayor or a Councilmembercouncil
member so requests. For purposes of this section, appeals shall be considered
action items. All information from the City Manager concerning any item to be acted
upon by the Council shall be submitted as a report on the agenda and not as an off-
agenda memorandum and shall be available for public review, except to the extent
such report is privileged and thus confidential such as an attorney client
communication concerning a litigation matter.

[Councillagenda items are limited to a maximum of three Co-Sponsers {in-addition to __ - | Commented [NML24]: Must have certainty at the time of
””” submission and throughout the process to properly monitor

the Primary-Author)four Authors and Co-Sponsors, in any combination that includes R N Y v e o g S o poiny Y

at least one Author. New language for designation of co-sponsors from the July

15, 2019 Agenda & Rules Committee meeting — removed
. . L. B 3 ; limitation on when co-sponsors could be added and changed
Authors must be listed in the original item as submitted by the Primary Author. Co- it to limit the addition of co-sponsors to discretion of the

Sponsors may only be added in the following manner: [PAIELY Eilier.

e In the original item as submitted by the Primary Author

e In a revised item submitted by the Primary Author at the Agenda & Rules
Committee

e By verbal request of the Primary Author at the Agenda & Rules Committee

e In a revised item submitted by the Primary Author in Supplemental Reports
and Communications Packet #1 or #2

e By verbal or written request of the Mayor or any Councilmember at the Policy
Committee _meeting _or _meeting of the full council at which the item is
considered

Agenda items shall contain all relevant documentation, including the information

listed below. following-as-applicable:

a) A descriptive title that adequately informs the public of the subject matter and

general nature of the item or report-and-actionregquested;

Council Rules of Procedure and Order 10 City of Berkeley
Adopted January 29, 2019



Ill. AGENDA

b) Whether the matter is to be presented on the Consent Calendar or the Action
Calendar or as a Report for Information;

c) Recommendation of the City-Managerreport author that describes the actiop
to be taken on the item, if applicable;—(thesel provisions—shallnotapply-th _ ,{ Commented [NML25]: Required by the Brown Act for all

”””””””””” - agenda items.
Mayor-and-Council-items-);

d) Fiscal impacts of the recommendation;

e) A description of the current situation and its effects;

f) Background information as needed;

g) Rationale for recommendation;

h) Alternative actions considered;

i) For awards of contracts; the abstract of bids and the Affirmative Action
Program of the low bidder in those cases where such is required (these

provisions shall not apply to Mayor and Council items.);

j)_Person or persons to contact for further information, with telephone
number.

k) Additional information and analysis as required. It is recommended thajt
reports include the [recemmended| points of analysis in the Council Reporft - - Commented [NML26]: SUPP 1 - redundant word deleted |
Guidelines in Appendix B.

Commented [NML27]: Outdated. We publish all materials
except for the full administrative record of ZAB appeal.

2. “Author” means the Mayor or other Councilmembers who actually authored
an item by contributing to the ideas, research, writing or other material elements.

3. “Primary Author” means the Mayor or Councilmember first Author listed o
the item. The Primary Author is the sole contact for the City Manager with respect t
the item. Communication with other Authors and Co-Sponsors, if any, is thd
responsibility of the Primary Author.the—Mayor—orCouncilmember—that-initiated
e e e e e it A ettt a =it anu

LT T 1O 1=

34. “Co-Sponsor" means the Mayor or other Councilmembers who wish to indicatg
their _strong support for the item, but are not Authors, and are designated by thg
Primary Author to be co-sponsors of the council agenda item.

N7 N

City of Berkeley 11 Council Rules of Procedure and Order
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1ll. AGENDA

+4. "Agenda" means the compilation of the descriptive titles of agenda items+ - - - - — — ~ 7| Formatted: Numbered + Level: 1 + Numbering Style: 1, 2,
H H : P ; H 3, ... + Start at: 4 + Alignment: Left + Aligned at: 0.5" + Tab
submitted to the City Clerk, arranged in the sequence established in Section after: 1" + Indent at: 1" Tab stops: Notat 05"
I1.E hereof.
2.5.  "Packet" means the agenda plus all its corresponding duplicated agenda<~ ----— -~ Formatted: Indent: Left: 0.5", Hanging: 0.25", Numbered
items + Level: 1 + Numbering Style: 1, 2, 3, ... + Start at: 4 +
. Alignment: Left + Aligned at: 0.5" + Tab after: 1" + Indent
at: 1", Tab stops: Not at 0.5"

3:6. "Emergency Matter" arises when prompt action is necessary due to the
disruption or threatened disruption of public facilities and a majority of the Council
determines that:

+a) A work stoppage or other activity which severely impairs public
health, safety, or both;

2:b) A crippling disaster, which severely impairs public health, safety
or both. Notice of the Council's proposed consideration of any such
emergency matter shall be given in the manner required by law for such an
emergency pursuant to Government Code Section 54956.5.

4.7. _ “Continued Business” Items carried over from a prior agenda of a meeting

occurring less than 11 days earlier,as-uncompleted-items.

5.8.  "Old Busmess“ Items carried over from a prior agenda of a meeting as

O(}QUIUQQ mgr;eﬁtb@rj j 1 QEjVSanleej 777777777777777777 - ’[ Commented [NML28]: Per Open Government Ordinance ]
C. Procedure for Bringing Matters Before City Council
a31.  Persons Who Can Place Matters on the Agenda. - ---- — — — 7 Formatted: Indent: Left: 0.5", Hanging: 0.25", Numbered
. . + Level: 1 + Numbering Style: 1, 2, 3, ... + Start at: 1 +
Matters may be placed on the agenda t?y the Mayor or any Counc_Hm_emberee{?nﬂeH Alignment: Left + Aligned at: 1+ Tab after: 15" + Indent
member, the City Manager, the Auditor, or any board/commission/committee at: 1.5", Tab stops: Not at 1.5"

created by the City Council. All items, other than board and commission items

shall be subject to review by an—-the Agenda—CemmitteeAgenda & Rules

Comm|ttee WhICh shall be a standing committee of the City Council. th—Ageﬂda j_ - { Commented [NML29]: Superceded by policy committee }
section below

The Agenda-CommitteeAgenda & Rules Committee shall meet 15 days prior to

each City Council meeting and shall approve the agenda of that City Council
meeting. [Pursuant to BMC Section 1.04.080, if the 15" day prior to the Council . __ - - {_commented [NML30]: Clarfication )
meeting falls on a holiday, the Committee will meet the next business day. The

Agenda-CemmitteeAgenda & Rules Committee packet, including a draft agenda

and Councilmember, Auditor, and Commission reports shall be distributed by 5:00

p.m. 4 days before the Agenda-CommitteeAgenda & Rules Committee meeting.

Council Rules of Procedure and Order 12 City of Berkeley
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Ill. AGENDA

h c, .. + Start at: 1 + Alignment: Left + Aligned at: 1" + Tab

5+ — — | Formatted: Numbered + Level: 1 + Numbering Style: a, b,
after: 1.25" + Indent at: 1.25"

» { Commented [NML31]: Current practice J

q
i

i _ - Commented [NML32]: Uneccesary. If the item is being
- submitted for a future meeting, it is a “new” item.

_ — -1 Commented [NML33]: No longer needed with the policy
committee system.

_ - Commented [NML34]: SUPP 1 — change as described in
- the Supp 1 Cover Memo
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1ll. AGENDA

a) ltems Authored by the Mayor, a Councilmember, or the Auditor. As to
items authored by the Mayor, a Councilmember, or the Auditor, the Agenda
& Rules Committee shall review the item and may take the following
actions:

i. Refer the item to a commission for further analysis (Primary Author may
decline and request Policy Committee assignment).

ii. Refer the item to the City Manager for further analysis (Primary Author
may decline and request Policy Committee assignment).

iii. Refer the item back to the author for adherence to required form or for
additional analysis as required in Section 11l.B.1, (Primary Author may
decline and request Policy Committee assignment).

iv. Refer the item to a Policy Committee.

v. Schedule the item for the agenda under consideration or one of the next
three full Council agendas.

For referrals under Chapter 111.C.1.a.iii the Primary Author must inform the
City Clerk within 24 hours of the adjournment of the Agenda & Rules
Committee meeting whether they prefer to:

1) re-submit the item for a future meeting with modifications as
suggested by the Agenda & Rules Committee; or

2) pull the item completely; or

3) re-submit the item with revisions as requested by the Agenda &
Rules Committee within 24 hours of the adjournment of the Agenda
& Rules Committee meeting for the Council agenda under
consideration; or

4) accept the referral of the Agenda & Rules Committee in sub
paragraphs i, ii, or iii.

If the Primary Author requests a Policy Committee assignment, the item
will appear on the next draft agenda presented to the Agenda & Rules
Committee for assignment.

In the event that the City Clerk does not receive guidance from the Primary
Author of the referred item within 24 hours of the Agenda & Rules
Committee’s adjournment, the item will appear on the next draft agenda for
consideration by the Agenda & Rules Committee.

Council Rules of Procedure and Order 14 City of Berkeley
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Ill. AGENDA

Items held for a future meeting to allow for modifications will be placed on
the next available Council meeting agenda at the time that the revised
version is submitted to the City Clerk.

ayb) Items Authored by the City Manager. The Agendd
CommitteeAgenda & Rules Committee shall review agenda descriptions of
items authored by the City Manager. The Committee can recommend that
the matter be referred to a commission or back to the City Manager for
adherence to required form, additional analysis as required in Section
111.B.2, or suggest other appropriate action including scheduling the matter
for a later meeting to allow for appropriate revisions.

If the City Manager determines that the matter should proceed
notwithstanding the Agenda—CommitteeAgenda & Rules Committee’s

action, it will be placed on the agenda as directed by the Manager. All Cit
Manager items placed on the Council agenda against the

Staff reports are still in review and are not printed in the

i - Commented [NML35]: Inconsistent with current practices.
Agenda & Rules Committee packet.

: . H ; : c, .. + Start at: 1 + Alignment: Left + Aligned at: 1" + Tab
submitted by boards and commissions are subject to Cl'ty Manager review after: 125"+ Indent at: 1.25%
and must follow procedures and timelines for submittal of reports as
described in the Commissioners’ Manual. The content of commission items

is not subject to review by the Agenda—CommitteeAgenda & Rulep
Committee.

2.c ltems Authored by Boards and Commissions. Council item{a« - “ Formatted: Numbered + Level: 1 + Numbering Style: a, b, ‘

i) For a commission item that does not require a companion report from+ - - W Formatted: Numbered + Level: 1 + Numbering Style: i, ii, iii,

the City ManangerManager, the Agenda—CommitteeAgenda & Rules [ startat: 1+ Alignment: Left + Aligned at: 1.25" +
Committee may act on an agendized commission report in the following

manner:

Action Calendar or from the Action Calendar to the Consent 3, .o v Start at: 1+ Allgnment: Left + Aligned at: 175" +

a.1.__Move a commission report from the Consent Calendar to thg+ - - W Formatted: Numbered + Level: 2 + Numbering Style: 1, 2, ‘
Calendar.

b-2. Re-schedule the commission report to appear on one of thé
next three regular Council meeting agendas that occur after the
regular meeting under consideration. Commission reports
submitted in response to a Council referral shall receive higher

priority for scheduling.

c.3. _ Allow the item to proceed as submitted.

i) For any commission report that requires a companion report, the< -~ Formatted: Numbered + Level: 1 + Numbering Style: i, i, ii,
AgendaCommitteeAgenda & Rules Committee maywilt schedule th W [ Startat: 1+ Alignment: Left + Aligned at: 1.25" +
item on a Council agenda. The Committee must schedule the th
commission item for a meeting occurring not sooner than 60 days andi
not later than 120 days from the date of the meeting under consideration
by the Agenda-CommitteeAgenda & Rules Committee. A commissioh

City of Berkeley 15 Council Rules of Procedure and Order
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1ll. AGENDA

report submitted with a complete companion report may be scheduled
pursuant to subparagraph c.i. above.

3.d) The Agenda CommitteeAgenda & Rules Committee shall have the< ---- 7”1

authority to re-order the items on the Action Calendar regardless of the
default sequence prescribed in Chapter lll, Section E-of the Rules of
Lrosodrize s tieer,

b5)2. Scheduling Public Hearings Mandated by State, Federal, or Local
Statute.
The City Clerk may schedule a public hearing at an available time and date in
those cases where State, Federal or local statute mandates the City Council hold
a public hearing.

€)3.  Submission of Agenda Items.

4.a) City Manager Items. Except for Continued Business and Old
Business, as a condition to placing an item on the agenda, agenda items
from departments, including agenda items from commissions, shall be
furnished to the City Clerk at a time established by the City Manager.

2-b) Council and Auditor Items. The deadline for reports submitted by the
Auditor, Mayor and City Council is 5:00 p.m. on Monday, 22 days before
each Council meeting.

3.c) _Time Critical ltems. A Time Critical item is defined as a matter that is
considered urgent by the sponsor and that has a deadline for action that is
prior to the next meeting of the Council and for which a report prepared by
the City Manager, Auditor, Mayor or Councilmembereouncil-member is
received by the City Clerk after established deadlines and is not included
on the Agenda-CommitteeAgenda & Rules Committee’s published agenda.

The author of the report shall bring any reports submitted as Time Critical
to the meeting of the Agenda-CommittecAgenda & Rules Committee. Time
Critical items must be accompanied by complete reports and statements of
financial implications. If the Agenda—CemmitteeAgenda & Rules
Committee finds the matter to meet the definition of Time Critical, the
Agenda-CommitteeAgenda & Rules Committee may place the matter on
the Agenda on either the Consent or Action Calendar.

4.d) The City Clerk may not accept any agenda item after the adjournment+ - - - - — b

of the Agenda-CommitteeAgenda & Rules Committee meeting, except for
items carried over by the City Council from a prior City Council meeting
occurring less than 11 days earlier, which may include supplemental or
revised reports, and reports concerning actions taken by boards and
commissions that are required by law or ordinance to be presented to the
Council within a deadline that does not permit compliance with the agenda
timelines in BMC Chapter 2.06 or these rules.

Council Rules of Procedure and Order
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Ill. AGENDA

&)4.  Submission of Supplemental and Revised Agenda Material. |
Berkeley Municipal Code Section 2.06.070 allows for the submission of
supplemental and revised agenda material. Supplemental and revised material
cannot be substantially new or only tangentially related to an agenda item.
Supplemental material must be specifically related to the item in the Agenda
Packet. Revised material should be presented as revised versions of the report
or item printed in the Agenda Packet. Supplemental and revised material may be
submitted for consideration as follows:

a) Supplemental and revised agenda material shall be submitted to the City«~ - - | Formatted: Indent: Left: 1", Hanging: 0.25", Numbered +
. . - H Level: 2 + Numbering Style: a, b, c, ... + Start at: 1 +
Clerk no later than 5:00 p.m. seven calendar days prior to the City Council Alignment: Left + Aligned! at: 1+ + Tab after: 1.5" + Indent

meeting at which it is to be considered. Supplemental and revised items at: 1.5", Tab stops: 1.25", List tab + Not at 1.5" + 2.28"
that are received by the deadline shall be distributed to Council in a
supplemental reports packet and posted to the City’s website no later than
5:00 p.m. five calendar days prior to the meeting. Copies of the
supplemental packet shall also be made available in the office of the City
Clerk and in the main branch of the Berkeley Public Library. Such material
may be considered by the Council without the need for a determination that
the good of the City clearly outweighs the lack of time for citizen review or
City Council-member evaluation.

b) [Supplemental and revised agenda material submitted to the City Clerk afte]

.
5:00 p.m. seven days before the meeting and no later than 12:00 p.m. on¢
|
D

day prior to the City Council meeting at which it is to be considered sha
be distributed to Council in a supplemental reports packet and posted t
the City’'s website no later than 5:00 p.m. one day prior to the meeting.
Copies of the supplemental packet shall also be made available in the¢
office of the City Clerk and in the main branch of the Berkeley Publi¢
Library. Such material may be considered by the Council without the need
for a determination that the good of the City clearly outweighs the lack af
time for citizen review or City Council evaluation.

+—

2.c) After 512:00 p.m. seven—one calendar days prior to the meeting,
supplemental or revised reports may be submitted for consideration by
delivering a minimum of 42 copies of the supplemental/revised material to
the City Clerk for distribution at the meeting. Each copy must be
accompanied by a completed supplemental/revised material cover page,
using the form provided by the City Clerk. Revised reports must reflect a
comparison with the original item using track changes formatting. The
material may be considered only if the City Council, by a two-thirds roll call
vote, makes a factual determination that the good of the City clearl
outweighs the lack of time for citizen review or City Council-member
evaluation of the material. Supplemental and revised material must be
distributed and a factual determination made prior to the commencement
of public comment on the agenda item in order for the material to be
considered.
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1ll. AGENDA

e)5. Scheduling a Presentation.
ﬁsentations\ from staff are either submitted as an Agenda Item or are requested - { Commented [NML37]: Reflects current practice, which is J
by the City Manager. Presentations from outside agencies and the public are muchliessitormalithanideletedited;
coordinated with the Mayor's Office. The Agenda & Rules Committee may adjust
the schedule of presentations as needed to best manage the Council Agenda.
The Agenda & Rules Committee may request a presentation by staff in
consultation with the City Manaqerl - ’[ Commented [NML38]: SUPP 1 — Reflects current practice. ]

. Numbering Style: A, B, C, ... + Start at: 4 + Alignment: Left +
391-_Pfepafat|0n Of the PaCket- Aligned at: 2.65" + Tab after: 3.15" + Indent at: 3.15", Tab
Not later than the thirteenth day prior to said meeting, the City Clerk shall prepare stops: Not at 3.15"
the packet, which shall include the agenda plus all its corresponding duplicated
agenda items. No item shall be considered if not included in the packet except

+D. Packet Preparation and Posting - — = “ Formatted: Indent: Left: 0", Numbered + Level: 3 +

as prOVIded for in Section lll. C 4 and Section lll. D 4. /{ Commented [NML39]: Inconsistent with OGO ]
b}2. Distribution and Posting of Agenda. 4= — - — - — — ~ 7| Formatted: Indent: Left: 0.5", Hanging: 0.25", Numbered
. . . - + Level: 1 + Numbering Style: 1, 2, 3, ... + Start at: 1 +
a) The City Clerk shall pos_t each agenda_ of the City Council regular meeting Alignment: Left + Aligned at: 1"+ Tab after: 1.5 + Indent
no later than 11 days prior to the meeting and shall post each agenda of a at: 1.5", Tab stops: 0.75", List tab + Not at 1.5" + 2"

special meeting at least 24 hours in advance of the meeting in the official
bulletin board. The City Clerk shall maintain an affidavit indicating the
location, date and time of posting each agenda.

b) The City Clerk shall also post agendas and annotated agendas of all City
Council meetings and notices of public hearings on the City's website.

c) No later than 11 days prior to a regular meeting, copies of the agenda shall
be mailed by the City Clerk to any resident of the City of Berkeley who so
requests in writing. Copies shall also be available free of charge in the City
Clerk Department.

€)3. Distribution of the Agenda Packet.
The Agenda Packet shall consist of the Agenda and all supporting documents for
agenda items. No later than 11 days prior to a regular meeting, the City Clerk
shall:

i-a)distribute the Agenda Packet to each member of the City Council;

Numbering Style: a, b, c, ... + Start at: 1 + Alignment: Left +

«_____ —— | Formatted: Indent: Left: 1", Outline numbered + Level: 6 +
Aligned at: 1.25" + Indent at: 1.5"
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Ill. AGENDA

ib)  post the Agenda Packet to the City’s website;

ii.c) place copies of the Agenda Packet in viewing binders in the office of
the City Clerk and in the main branch of the Berkeley Public Library; and

#~d) make the Agenda Packet available to members of the press.

d)4.  Failure to Meet Deadlines. < — — -| Formatted: Indent: Left: 0.5", Hanging: 0.25", Numbered
. . . . + Level: 1 + Numbering Style: 1, 2, 3, ... + Start at: 1 +

a) The City Clerk_ shall not r?\ccept any agenda item or revised agenda item Alignment: Left + Aligned at: 1° + Tab after: 15" + Indent
after the deadlines established. at: 1.5", Tab stops: 0.75", List tab + Not at 1.5" + 2"

b) Matters not included on the published agenda may be discussed and acted
upon as otherwise authorized by State law or providing the Council finds
one of the following conditions is met:

a-« A majority of the Council determines that the subject meets thé
criteria of "Emergency" as defined in Section 111.B.5.

b.e Two thirds of the Council determines that there is a need to také
immediate action and that the need for action came to the attention
of the City subsequent to the posting of the agenda as required by
law.

c) Matters listed on the printed agenda but for which supporting materials arg
not received by the City Council on the eleventh day prior to said meeting
as part of the agenda packet, shall not be discussed or acted upon.

E. Agenda Sequence and Order of Business -~ {_commented [NML40]: Edits to reflect current order
The Council agenda for a regular business meeting is to be arranged in the following
order:
a31.  Preliminary Matters: (Ceremonial, Comments from the City Managen,+ - - 7 Formatted: Indent: Left: 0.5", Hanging: 0.25", Numbered
. . . . + Level: 1 + Numbering Style: 1, 2, 3, ... + Start at: 1 +

Comments from the City Auditor, Non-Agenda Public Comment) Alignment: Left + Aligned at: 1 + Tab after: 15" + Indent
b}2 Consent Calendar at: 1.5", Tab stops: 0.75", List tab + Not at 1.5" + 2"
¢)3. Action Calendar

4-a) Appeals

2-b) Public Hearings
3.c) Continued Business
4.d) Old Business
5.e) New Business
6 Referred-ltems

4. Information Reports

a)5.  Non-Agenda Public Comment
e)6. _AdjournmentCoemmunications

f)7.CommunicationsAdjournment

City of Berkeley 19 Council Rules of Procedure and Order
Adopted November
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Action items may be reordered at the discretion of the Chair with the consent of
Council.

The Agenda-CemmitteeAgenda & Rules Committee shall have the authority to re-
order the items on the Action Calendar regardless of the default sequence
prescribed in this section.

Closed Session Documents

This section establishes a policy for the distribution of, and access to, confidential
closed session documents by the Mayor and Members of the City Council.

1. Confidential closed session materials shall be kept in binders numbered from
one to nine and assigned to the Mayor (#9) and each Councilmember (#1 to #8
by district). The binders will contain confidential closed session materials related
to Labor Negotiations, Litigation, and Real Estate matters.

#32.  The binders will be maintained by City staff and retained in the Office of the
City Attorney in a secure manner. City staff will bring the binders to each closed
session for their use by the Mayor and Councilmembers. At other times, the
binders will be available to the Mayor and Councilmembers during regular
business hours for review in the City Attorney’s Office. The binders may not be
removed from the City Attorney’s Office or the location of any closed session
meeting by the Mayor or Councilmembers. City staff will collect the binders at
the end of each closed session meeting and return them to the City Attorney’s
Office.

ii)3. Removal of confidential materials from a binder is prohibited.

#4.  Duplication of the contents of a binder by any means is prohibited. -

w)5.  Confidential materials shall be retained in the binders for at least two years. + ----- ~<

vh6. This policy does not prohibit the distribution of materials by staff to the Mayor « - - - - - N
and Councilmembers in advance of a closed session or otherwise as needed,
but such materials shall also be included in the binders unless it is impracticable
to do so.

IG. Regulations Governing City Council Policy Committeed - W

1A. Legislative ltem Process

All agenda items begin with submission to the Agenda-CommitteeAgenda & Rules
Committee.

Council Rules of Procedure and Order
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Ill. AGENDA

Full Council Track
Items under this category are exempt from Agerda-CommitteeAgenda & Rules Committed

discretion to refer them to a Ppolicy Ceommittee. ltems in this category may be submitted ‘
for the agenda of any scheduled regular meeting pursuant to established deadlines (same
as existing deadlines). Types of Full Council Track items are listed below.

4.a. Items submitted by the City Manager and City Auditor

5:b. Items submitted by Boards and Commissions

6-c. __Resolutions on Legislation and Electoral Issues relating to Outside

Agencies/Jurisdictions
7.d. _ Position Letters and/or |Resolutions]| of Support/Opposition

&.e. Donations from the Mayor and Councilmember District Office Budgets
S.f. Referrals to the Budget Process

40-g. Proclamations

44h. Sponsorship of Events

42..__Information Reports

43:]._ Presentations from Outside Agencies and Organizations

k. Ceremonial ltems

44, |Committeel and Regional Body Appointments

The Agenda-CemmitteeAgenda & Rules Committee has discretion to determine if an item

submitted by the Mayor or a Councilmember falls under a Full Council Track exception or if

it will be processed as a Policy Committee Track item. Iif an item submitted by the Mayor-

Policy Committee Track
Iltems submitted by the Mayor or Councilmembers with moderate to significant |
administrative, operational, budgetary, resource, or programmatic impacts will go first to

list).

The Agenda-CemmitteeAgenda & Rules Committee must refer an item to a Ppolicy
Ceommittee at the first meeting that the item appears before the Agenda-

T

Formatted: Outline numbered + Level: 1 + Numbering Style:
a, b, c, ... + Start at: 1 + Alignment: Left + Aligned at: 0.25"
+ Indent at: 0.5"
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1ll. AGENDA

CommitteeAgenda & Rules Committee. The Agenda-CommitteeAgenda & Rules
Committee may only assign the item to a single Ppolicy Ceommittee.

For a Policy Committee Track item, the Agenda-CommitteeAgenda & Rules Committee, at
its discretion, may either route item directly to 1) the agenda currently under consideration,
2) one of the next three full Council Agendas (based on completeness of the item, lack of
potential controversy, minimal impacts, etc.), or 3) to a Ppolicy Ceommittee.

Time Critical Track

A Time Critical item is defined as a matter that is considered urgent by the sponsor and
that has a deadline for action that is prior to the next meeting of the Council and for which
a report prepared by the Mayor or Councilmemberceunsci-member is received by the City
Clerk after established deadlines and is not included on the Agenda-CommitteeAgenda &
Rules Committee’s published agenda.

The Agenda-CemmitteeAgenda & Rules Commiittee retains final discretion to determine
the time critical nature of an item.

a) Time Critical items submitted on the Full Council Track deadlines, that would
otherwise be assigned to the Policy Committee Track, may bypass Ppolicy
Ceommittee review if determined to be time critical. If such an item is deemed not
to be time critical, it maywilt be referred to a Policy Committee.

b) Time Critical items on the Full Council Track or Policy Committee Track that are
submitted at a meeting of the Agenda-CommitteeAgenda & Rules Committee may
go directly on a council agenda if determined to be time critical.

B2. Council Referrals to Committees
The full Council may refer any agenda item to a Ppolicy Ceommittee by majority vote.

3. [Participation\ Rules for Policy Committees Pursuant to the Brown Act

a. The quorum of a three-member Ppolicy Ceommittee is always two members. A
majority vote of the committee (two ‘yes’ votes) is required to pass a motion.

b. Two Policy Committee members may not discuss any item that has been
referred to the Policy Committee outside of an open and noticed meeting.

c. Notwithstanding paragraph (b) above, two members of a Policy Committee may

co-authorbe listed as Authors or Co-Sponsors on an item provided that one of
the aAuthors or Co-Sponsors will not serve as a committee member for
consideration of the item, and shall not participate in the committee’s discussion

of, or action on the item. For purposes of the item, the appointed alternate, who

also can not be an Author or Co-Sponsor,-will serve as a committee member in
place of the non-participating se-autherAuthor or Co-Sponsor.

Council Rules of Procedure and Order 22 City of Berkeley
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Ill. AGENDA

d. All three members of a Policy Committee may not be ee-authersAuthors or Co-
Sponsors of an item that will be heard by the committee.

e. Only one ee-aAuthor or Co-Sponsor who is not a member of the Policy
Committee may attend the committee meeting to participate in discussion of thg
item.

f._If two or more non-committee members are present for any item or meeting,
then all non-committee members may act only as observers and may not
participate in discussion. If an author who is not a member of the committee 1i§7
present to participate in the discussion of their item, no other [non-committee

g. An item may be considered by only one Policy Committee before it goes to the
full Council.

C4. Functions of the Committees
Committees shall have the following qualities/components:

a.

f.

All committees are Brown Act bodies with noticed public meetings and public
comment. Regular meeting agendas will be posted at least 72 hours in advance of
the meeting.

Minutes shall be available online.

Committees shall adopt regular meeting schedules, generally meeting once or twice
per month; special meetings may be called when necessary, in accordance with the
Brown Act.

Generally, meetings will be held at 2180 Milvia Street in publicly accessible meeting
rooms that can accommodate the committee members, public attendees, and staff.
Members are recommended by the Mayor and approved by the full Council no later
than January 31 of each year. Members continue to serve until successors are
appointed and approved.

Chairs are elected by the Committee at the first regular meeting of the Committee
after the annual approval of Committee members by the City Council. In the
absence of the Chair, the committee member with the longest tenure on the Council

will preside. l

= { Commented [NML48]: SUPP 1 — added for clarification

= { Commented [NML49]: SUPP 1 — added for clarification

the Policy Committee.

g-h.  Committees will review items for completeness in accordance with Section

111.B.2 of the City Council Rules of Procedure and Order and alignment with
Strategic Plan goals.
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i.__Reports leaving a Ppolicy Ceommittee must adequately include budget implications,
administrative feasibility, basic legal concerns, and staff resource demands in order
to allow for informed consideration by the full Council.

h.j.|Per Brown Act regulations, any such [revised or supplemental|materials must be

direct revisions or supplements to the item that was published in the agenda packet.

Iltems referred to a Ppolicy Ceommittee from the Agenda-CommitteeAgenda & Rules
Committee or from the City Council must be agendized for a committee meeting within 60

days of the referral date.

Within 120 days of the referral date, the committee must vote to either (1) accept the
author’s request that the item remain in committee until a date certain (more than one
extension may be requested by the author); or (2) send the item to the Agenda-
CommitteeAgenda & Rules Committee to be placed on a Council Agenda with a
Committee recommendation consisting of one of the four options listed below.

1. Positive Recommendation (recommending Council pass the item as proposed),

2. Qualified Positive Recommendation (recommending Council pass the item with
some changes),

3. Qualified Negative Recommendation (recommending Council reject the item unless
certain changes are made) or

4. Negative Recommendation (recommending the item not be approved).

The Policy Committee’s-will-inelude-their recommendation will be included in a
newseparate section of the report template for that purpose.

IAl Policy Committee may not refer an item under its consideration to a city board or

responsible for revisions and resubmission of the item back to the full Council. ltems
originating from the City Manager are revised and submitted by the appropriate city staff.
Iltems from Commissions are revised and resubmitted by the members of the Policy
Committee. ltems and Recommendations originating from the Policy Committee are
submitted to the bgenda process City Clerk Joy the members of the committee.

If a Ppolicy Ceommittee does not take final action by the 120-day deadline, the item is
returned to the Agenda-CommitteeAgenda & Rules Committee and appears on the next
available Council agenda. The Agenda-CemmitteeAgenda & Rules Committee may leave

Council Rules of Procedure and Order 24 City of Berkeley
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Ill. AGENDA

the item on the agenda under consideration or place it on the next Council agenda. ltems

= { Commented [NML57]: Closes “endless loop” loophole

)

appearing on a City Council agenda due to lack of action by a Policy Committee may not
be referred to a Policy Committee and must remain on the full Council agenda for
consideration.

[Policyl Committees may add discussion topics that are within their purview to their agenda
with the concurrence of a majority of the Committee. These items are not subject to the
120-day deadline for action. Nen-legislative-ordiscussion-itemsmay be-added-to-the-

DA aommitta

_ - Commented [NML58]: SUPP 1 — This paragraph was re-
- worded for clarity

)

the agenda process by the author, and it will return to the Agerda-CemmitteeAgenda &
Rules Committee on the next available agenda. The Agenda-CommitteeAgenda & Rules
Committee may leave the item on the agenda under consideration or place it on the
following Council agenda. Only items that receive a Positive Recommendation can be
placed on the Consent Calendar.

The lead author may request expedited committee review for items referred to a
committee. Criteria for expedited review is generally to meet a deadline for action (e.g.
grant deadline, specific event date, etc.). If the committee agrees to the request, the
deadline for final committee action is 45 days from the date the committee approves

expedited review.item-first- appeared-on-the committee-agenda-

5B. Number and Make-up of Committees

Councilmember appointed as an alternate. Each Councilmember and the Mayor will serve|
on two committees. The Mayor shall be a member of the Agenda and Rules Committee.
The committees are as follows:

. Agenda and Rules Committee

. Budget and Finance Committee

. Facilities, Infrastructure, Transportation, Environment, and Sustainability
. Health, Life Enrichment, Equity, and Community

. Land Use, Housing, and Economic Development

. Public Safety

DO WON -

The Agenda-CemmitteeAgenda & Rules Committee shall establish the Ppolicy
Ceommittee topic groupings, and may adjust said groupings periodically thereafter in orde
to evenly distribute expected workloads of various committees.

- { Commented [NML59]: Clarification
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Al standing Policy Committees of the City Council are considered “legislative bodies” __—{ commented [NML61]: Clarification

under the Brown Act and must conduct all business in accordance with the Brown Act.

6E. Role of City Staff at Committee Meetings

Committees will be staffed by appropriate City Departments and personnel. As part of the
committee process, staff will undertake a high-level, preliminary analysis of potential legal
issues, costs, timelines, and staffing demands associated with the item. Staff analysis at
the Policy Committee level is limited to the points above as the recommendation, program,

or project has not yet been approved to proceed by the full Council.
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A. Comments from the Public

Public comment will be taken in the following order:
¢ An initial ten-minute period of public comment on non-agenda items, after the
commencement of the meeting and immediately after Ceremonial Matters and
City Manager Comments.

e Public comment on the Consent and Information Calendars.

e Public comment on action items, appeals and/-or public hearings as they aré
taken up under procedures set forth in the sections governing each below.

e Public comment on non-agenda items from any speakers who did not speak
during the first round of non-agenda public comment at the beginning of the
meeting.

Speakers are permitted to yield their time to one other speaker, however no one
speaker shall have more than four minutes. A speaker wishing to yield their time
shall standidentify themselves, shall be recognized by the chair, and announcé
publicly their intention to yield their time. Disabled persons shall have priority seating
in the front row of the public seating area.

A member of the public may only speak once at public comment on any single item,
unless called upon by the Mayor or a Councilmember to answer a specific inquiry.

#1. Public Comment on Consent Calendar and Information ltems.
The Council will first determine whether to move items on the agenda for “Action”
or “Information” to the “Consent Calendar,” or move “Consent Calendar” items to
“Action.” Items that remain on the “Consent Calendar” are voted on in one motion
as a group. “Information” items are not discussed or acted upon at the Council

meeting unless they are moved to “Action” or “Consent.”

The Council will then take public comment on any items that are either on the
amended Consent Calendar or the Information Calendar. A speaker may only
speak once during the period for public comment on Consent Calendar and
Information items. No additional items can be moved onto the Consent Calendar
once public comment has commenced.

At any time during, or immediately after, public comment on Information and
Consent items, the Mayor or any Councilmember may move any Information o
Consent item to “Action.” Following this, the Council will vote on the items
remaining on the Consent Calendar in one motion.

For items moved to the Action Calendar from the Consent Calendar or Information
Calendar, persons who spoke on the item during the Consent Calendar public
comment period may speak again at the time the matter is taken up during the
Action Calendar.
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2. Public Comment on Action Items.
After the initial ten minutes of public comment on non-agenda items and public
comment and action on consent items, the public may comment on each
remaining item listed on the agenda for action as the item is taken up.

The Presiding Officer will request that persons wishing to speak, line up at the
podium to be recognized and to determine the number of persons interested in
speaking at that time.

If ten or fewer persons are interested in speaking, each speaker may speak for
two minutes. If there are more than ten persons interested in speaking, the
Presiding Officer may limit the public comment for all speakers to one minute per
speaker. Speakers are permitted to yield their time to one other speaker, however
no one speaker shall have more than four minutes.

This procedure also applies to public hearings except those types of public
hearings specifically provided for in this section], below] __— { commented [NML62]: SUPP 1 — added for clarification

3. Appeals Appearing on Action Calendar.

With the exception of appeals from decisions of the Zoning Adjustments Board
and Landmarks Preservation Commission, appeals from decisions of City
commissions appear on the “Action” section of the Council Agenda. Council
determines whether to affirm the action of the commission, set a public hearing,
or remand the matter to the commission. Appeals of proposed special
assessment liens shall also appear on the “Action” section of the Council Agenda.
Appeals from decisions of the Zoning Adjustments Board and Landmarks
Preservation Commission are automatically set for public hearing and appear on
the “Public Hearings” section of the Council Agenda.

Time shall be provided for public comment for persons representing both sides of
the action/appeal and each side will be allocated seven minutes to present their

applicant shall have seven minutes to comment. [f there are multiple appeals
filed, each appellant or group of appellants shall have seven minutes to comment.
Where the appellant is the applicant, the applicant/appellant shall have seven
minutes to comment and the persons supporting the action of the board or
commission on appeal shall have seven minutes to comment. In the case of an
appeal of proposed special assessment lien, the appellant shall have seven
minutes to comment.

bi a single appeal collectively shall have seven minutes to comment and the _ /{ Commented [NML63]: Reflects existing due process
7777777777777777777 standards

After the conclusion of the seven-minute comment periods, members of the public
may comment on the appeal. Comments from members of the public regarding
appeals shall be limited to one minute per speaker. Any person that addressed
the Council during one of the seven-minute periods may not speak again during
the public comment period on the appeal. Speakers may yield their time to one
other speaker, however, no speaker shall have more than two minutes. Each side
shall be informed of this public comment procedure at the time the Clerk notifies
the parties of the date the appeal will appear on the Council agenda.
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4. Public Comment on Non Agenda Matters.

Immediately following Ceremonial Matters and the City Manager Comments and
prior to the Consent Calendar, persons will be selected by lottery to address
matters not on the Council agenda. If five or fewer persons submit speaker cards
for the lottery, each person selected will be allotted two minutes each. If more
than five persons submit speaker cards for the lottery, up to ten persons will be
selected to address matters not on the Council agenda and each person selected
will be allotted one minute each. Persons wishing to address the Council on
matters not on the Council agenda during the initial ten-minute period for such
comment, must submit a speaker card to the City Clerk in person at the meeting
location and prior to commencement of that meeting.

The remainder of the speakers wishing to address the Council on non-agenda
items will be heard at the end of the agenda. Speaker cards are not required for
this second round of public comment on non-agenda matters.

Persons submitting speaker cards are not required to list their actual name,
however they must list some identifying information or alternate name in order to
be called to speak.

For the second round of public comment on non-agenda matters, the Presiding
Officer retains the authority to limit the number of speakers by subject. The
Presiding Officer will generally request that persons wishing to speak, line up at
the podium to be recognized to determine the number of persons interested in
speaking at that time. Each speaker will be entitled to speak for two minutes each
unless the Presiding Officer determines that one-minute is appropriate given the
number of speakers.

Pursuant to this document, nd
Council meeting shall continue past 11:00 p.m. unless a two-thirds majority of the
Council votes to extend the meeting to discuss specified items. If any agendized
business remains unfinished at 11:00 p.m. or the expiration of any extension after
11:00 p.m., it will be referred to the Agenda CommitteeAgenda & Rule
Committee for scheduling pursuant to Chapter Il, Section F. In that event, th
meeting shall be automatically extended for up to fifteen (15) minutes for public
comment on non-agenda items.

5. Ralph M. Brown Act Pertaining to Public Comments.
The “Brown Act” prohibits the Council from discussing or taking action on an issue
raised during Public Comment, unless it is specifically listed on the agenda.
However, the Council may refer a matter to the City Manager.

B. Consent Calendar

There shall be a Consent Calendar on all regular meeting agendas on which shall be
included those matters which the Mayor, Ceouncilmembers, boards, commissionsl,
City Auditor and City Manager deem to be of such nature that no debate or inquiry
will be necessary at the Council meetings. Ordinances for second reading may be
included in the Consent Calendar.
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It is the policy of the Council that the Mayor or Ceouncilmembers wishing to ask
questions concerning Consent Calendar items should ask questions of the contact
person identified prior to the Council meeting so that the need for discussion of
consent calendar items can be minimized.

Consent Calendar items may be moved to the Action Calendar by the Council. Action
items may be reordered at the discretion of the Chair with the consent of Council.

Information Reports Called Up for Discussion

Reports for Information designated for discussion at the request of the Mayor or any
Councilmemberesuneit-member shall be added to the appropriate section of the
Repeortsfer-Action Calendar and may be acted upon at that meeting or carried over
as pending business until discussed or withdrawn. The agenda will indicate that at
the request of Mayor or any Councilmemberesuneitmember a Report for Information
may be acted upon by the Council.

LettersWritten communications from the public will not appear on the Council agenda
as individual matters for discussion but will be distributed as part of the Council
agenda packet with a cover sheet identifying the author and subject matter and will
be listed under "Communications."

All such communications must have been received by the City Clerk no later than
5:00 p.m. fifteen days prior to the meeting in order to be included on the agenda.

In instances where an individual forwards more than three pages of email messages
not related to actionable items on the Council agenda to the Council to be reproduced
in the "Communications" section of the Council packet, the City Clerk will not
reproduce the entire email(s) but instead refer the public to the City's website or a
hard copy of the email(s) on file in the City Clerk Department.

All communications shall be simply deemed received without any formal action by the
Council.  The Mayor or Aa Councilmemberesunei—member may refer a
communication to staff-the City Manager for action, if appropriate, or prepare a
consent or action item for placement on a future agenda.

ICommunications related to an item on the agenda that are received after 5:00 p.m.

fifteen days before the meeting are published as provided for in Chapter IIl.C.4.

Public Hearings for Land Use, Zoning, Landmarks, and Public Nuisance
Matters

The City Council, in setting the time and place for a public hearing, may limit the
amount of time to be devoted to public presentations. Staff shall introduce the public
hearing item and present their comments.

Following any staff presentation, each member of the City Council shall verbally
disclose all ex parte contacts concerning the subject of the hearing. Members shall
also submit a report of such contacts in writing prior to the commencement of the
hearing. Such reports shall include a brief statement describing the name, date,
place, and content of the contact. Written reports shall be available for public review
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(et

in the office of the City Clerk prior to the meeting and placed in a file available for
public viewing at the meeting.

This is followed by five-minute presentations each by the appellant and applicant.
Where the appellant is not the applicant, the appellants |of| a single appeal collectivel

shall have five minutes to comment and the applicant shall have five minutes to
comment. If there are multiple appeals filed. each appellant or group of appellants
shall have five minutes to comment. Where the appellant is the applicant, thé
applicant/appellant shall have five minutes to comment and the persons supporting
the action of the board or commission on appeal shall have five minutes to comment.
In the case of a public nuisance determination, the representative(s) of the subject

property shall have five minutes to present.

The Presiding Officer will request that persons wishing to speak, line up at the podium
to be recognized and to determine the number of persons interested in speaking at
that time.

If ten or fewer persons are interested in speaking, each speaker may speak for two
minutes. If there are more than ten persons interested in speaking, the Presiding
Officer may limit the public comment for all speakers to one minute per speaker. %ﬂ
person that addressed the Council during one of the five-minute periods may n

-
speak again during the public comment period on the appeal. Speakers are permitte-ﬂ

to yield their time to one other speaker, however no one speaker shall have more
than four minutes. The Presiding Officer may with the consent of persons
representing both sides of an issue allocate a block of time to each side to present
their issue.

Work Sessions

The City Council may schedule a matter for general Council discussion and direction
to staff. Official/formal action on a work session item will be scheduled on a
subsequent agenda under the Action portion of the Council agenda.

In general, public comment at Council work sessions will be heard after the staff
presentation, for a limited amount of time to be determined by the Presiding Officer.

The Presiding Officer will request that persons wishing to speak, line up at the podium
to be recognized and to determine the number of persons interested in speaking at
thattime. If ten or fewer persons are interested in speaking, each speaker may speak
for two minutes. If there are more than ten persons interested in speaking, the
Presiding Officer may limit the public comment for all speakers to one minute per
speaker. Speakers are permitted to yield their time to one other speaker, however no
one speaker shall have more than four minutes.

After Council discussion, if time permits, the Presiding Officer may allow additional
public comment. During this time, each speaker will receive one minute. Persons
who spoke during the prior public comment time may be permitted to speak again.
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H. Protocol
People addressing the Council may first give their name in an audible tone of voice
for the record. All remarks shall be addressed to the Council as a body and not to
any member thereof. No one other than the Council and the person having the floor
shall be permitted to enter into any discussion, either directly or through a member of
the Council, without the permission of the Presiding Officer. No question shall be
asked of a Councilmembereeuncit-member except through the Presiding Officer.
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A. Persons Authorized to Sit at Tables

No person, except City officials, their representatives and representatives of boards
and commissions shall be permitted to sit at the tables in the front of the Council
Chambers without the express consent of the Council.

B. Decorum

No person shall disrupt the orderly conduct of the Council meeting. Prohibited
disruptive behavior includes but is not limited to shouting, making disruptive noises,
such as boos or hisses, creating or participating in a physical disturbance, speaking
out of turn or in violation of applicable rules, preventing or attempting to prevent others
who have the floor from speaking, preventing others from observing the meeting,
entering into or remaining in an area of the meeting room that is not open to the

public, or approaching the Council Dais without consent. Any Written| communication 5 - { Commented [NML69]: Clarification that Clerk forwards
addressed to the Council shall be delivered to the City Clerk for distribution to thé prittenicommunicationsion’yotiverbalimes seges
Councn_ mea e ,~‘-‘. membpero ne- Coun il whila tha Coun i '5

C. Enforcement of Decorum

When the public demonstrates a lack of order and decorum, the presiding officer shall
call for order and inform the person(s) that the conduct is violating the Rules of Order
and Procedure and provide a warning to the person(s) to cease the disruptive
behavior. Should the person(s) fail to cease and desist the disruptive conduct, the
presiding officer may call a five (5) minute recess to allow the disruptions to cease.

If the meeting cannot be continued due to continued disruptive conduct, the presiding
officer may have any law enforcement officer on duty remove or place any person
who violates the order and decorum of the meeting under arrest and cause that
person to be prosecuted under the provisions of applicable law.

D. Precedence of Motions

_ - ’[ Commented [NML70]: SUPP 1 - clarification

except:

4-1. To adjourn,

5.2. To fix the hour of adjournment,

6.3. To lay on the table,

+4. For the previous question,

&.5. To postpone to a certain day,

9.6. Torefer,

10.7. _To amend,

14-8. To substitute, and
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42.9. To postpone indefinitely.

These motions shall have precedence in order indicated. Any such motion, except a
motion to L’idjeHmL amend; or substitute, shall be put to a vote without debate.

E. Roberts Rules of Order

Roberts Rules of Order have been adopted by the City Council and apply in all cases
except the precedence of motions in Section V.D shall supercedesupersede.

F. Rules of Debate

1.

Presiding Officer May Debate.

The presiding officer may debate from the chair; subject only to such limitations
of debate as are by these rules imposed on all members, and shall not be deprived
of any of the rights and privileges as a member of the Council by reason of that
person acting as the presiding officer.

Getting the Floor - Improper References to be avoided.
Members desiring to speak shall address the Chair, and upon recognition by the
presiding officer, shall confine themself to the question under debate.

Interruptions.

A member, once recognized, shall not be interrupted when speaking unless it is
to call a member to order, or as herein otherwise provided. If a member, while
speaking, were called to order, that member shall cease speaking until the
question of order is determined, and, if in order, the member shall be permitted to
proceed.

Privilege of Closing Debate.

The Mayor or Councilmembereeunci—member moving the adoption of an
ordinance or resolution shall have the privilege of closing the debate. When a
motion to call a question is passed, the Mayor or Councilmembercouncil-member
moving adoption of an ordinance, resolution or other action shall have three
minutes to conclude the debate.

Motion to Reconsider.

A motion to reconsider any action taken by the Council may be 